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Better starts here.



Before You Crack Open a Book
To begin, here are a few tips to consider before you ever crack open a text.

· Prioritize! Start by setting your priorities and managing your time. Get a calendar or scheduler with hourly sections and box in all your class periods and other commitments. Use a different color box for each subject. Decide how you will write in due dates for assignments and other important days. For example, due dates in red, personal appointments in green, etc. If you prefer, use a large laminated year-at-a-glance wall calendar to write your due dates for easy reference. 

· Get Organized! Set up a system to organize notes and handouts. Keep a hole punch in your school bag to immediately punch handouts for filing. 

· Get Help! Check with the Center for Academic Achievement (Main 104) and Vocational Support Services (Main 117-B) to find out what workshops are available on how to study. Search websites such as www.educationforadults.com, for information on your unique learning style, and how to adapt your study skills accordingly. 

· Get Rid of Distractions! Create a study area at home that is free from interruption. If that’s not possible, tour your institution’s libraries before the school year begins to find a desk in a quiet spot. 

· Use Resources! While you are at the library, learn the school’s software for researching books, journals, and other materials. You’ll miss out on a lot of valuable information if you only do Internet research. Plus, you don’t want to struggle with learning software when you are anxious to meet a tight deadline. 

· Exercise! Plan a fitness schedule that will work for your busy schedule and get into a regular routine now. You’ll be more alert in class, have increased concentration when doing homework, and be able to manage stress better when studying and writing exams. 

· Relax! Research relaxation strategies so you have several to draw upon when stress or anxiety hits. 

Get organized and know your resources for college success! 
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